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01. Schedule 
The following timeline has been established for the Request for Proposal (RFP) 
process and selection of Professional Transit Consulting Services. Any changes 
will be posted on Space Coast Transportation Planning Organization (SCTPO) 
website.  https://www.spacecoasttpo.com/about-us/work-with-us  
 

RFP #2026-01- Professional Transit Consulting Services 
Request for Proposals Distributed  
   (RFP Advertised) 

 November 03, 2025 

Deadline for Questions  November 17, 2025 
Proposals Due  November 24, 2025, 12:00 noon E.S.T. 
Selection Committee Meeting #1 
Short Listing of firms 

 December 17, 2025, 2:00 p.m. (Wednesday) 
 Viera Government Center 
 2725 Judge Fran Jamieson Way 
 Bldg. B, 1st Floor, Magnolia Room 
 Viera, FL 32940 

Notice to Short List Firms  December 19, 2025 
Selection Committee Meeting #2: 
Oral Presentations; Final Scoring,  
Ranking and Selection of Firm(s) 

 January 12, 2026, 9:00 a.m.   
 Viera Government Center 
 2725 Judge Fran Jamieson Way 
 Bldg. C, 3rd Floor, Florida Rm  
 Viera, FL 32940 

Period to Submit Disputes  January 12 – 16, 2026 
Finalize Contract  February 5, 2026 

SCTPO Board Approval  February 12, 2026 
Execute Contract – Effective Date of Contract  February 16, 2026 
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02. Principal Staff Contact 
The principal contact for this RFP with the SCTPO is: 

 
Jillian John, Accounting and Contracts Specialist 

Space Coast Transportation Planning Organization 
2725 Judge Fran Jamieson Way, Bldg. B, Rm 105 

Melbourne, Florida 32940 
jillian.john@sctpo.com  
Phone:  321.690.6890 

Fax:  321.690.6827 
 

With regard to this Request for Proposals for Professional Transit Consulting, 
applicants are hereby placed on notice that they are not to contact members 
of the SCTPO Governing Board, SCTPO Selection Committee or the SCTPO staff 
(with the exception of the above principal contact). Public meetings and 
deliberations of the SCTPO Selection Committee is the only acceptable forum 
for the discussion of the merits of the applicant’s qualifications or RFP.  Written 
correspondence with regard to submissions may be sent to the designated 
contact listed above. Failure to adhere to these requirements could result in 
SCTPO action to disqualify an applicant’s proposal from further consideration on 
of an award. 
 
03. Purpose of Request for Proposal #2026-01 
The purpose of this Request for Proposal (RFP) is to solicit responses from qualified 
consulting firms interested in providing continuing professional transit consulting 
services for the Space Coast Transportation Planning Organization.  The 
respondent(s) selected are expected to have a broad range of experience in 
transit transportation planning and operations including Comprehensive 
Operations Analysis (COA’s), transit modeling, transit development plans, and 
transportation disadvantaged service plans.  A detailed list of potential services 
is provided under the Scope of Services (SECTION 10). 
 
04. Duration of Contract Awarded 
The Space Coast Transportation Planning Organization is requesting proposals 
from qualified professional transit planning Consulting firms. The duration of the 
contract to provide transit planning consultant services for five (5) calendar 
years beginning on February 16, 2026, through February 28, 2031. 
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05. SCTPO Overview 
The Brevard Urban Area Metropolitan Planning Organization d/b/a SPACE 
COAST TRANSPORTATION PLANNING ORGANIZATION (the “SCTPO”) is a voluntary 
association of local government units organized under the authority of Chapter 
339.175 of the Florida Statutes in accordance with the 1962 Federal Aid Highway 
Act.  Its primary purpose is to provide leadership in the initiation and 
development of transportation plans and programs and the establishment of 
transportation priorities and strategies in Brevard County.  Membership is 
apportioned by the Governor of Florida and by Interlocal Agreement among 
the various governmental entities within the Brevard Urban Area on the basis of 
equitable population ratio and geographic factors.  Membership is comprised 
of representatives of Brevard County (5); the City of Titusville (2); Canaveral Port 
Authority (1); one member each from the Cities of Cocoa, West Melbourne, and 
Rockledge; three members each from the Cities of Melbourne and Palm Bay; 
and one member each from the Brevard Coalitions of North Beaches and South 
Beaches. A representative of the Florida Department of Transportation serves as 
non-voting adviser to the SCTPO Governing Board. 

The SCTPO has an active planning program that includes planning for all modes 
of travel. This RFP is specializing in services that emphasize transit and support the 
services provided by Space Coast Area Transit.  

Interested firms should familiarize themselves with the SCTPO by visiting its 
website at www.spacecoasttpo.com.  
 
06. Space Coast Area Transit Overview 
Space Coast Area Transit operates under the Brevard County Board of County 
Commissioners and provides transportation services for Brevard’s area residents 
plus visitors. The transit bus fleet is comprised of 71 revenue vehicles. The system 
operates 22 Fixed Routes with 30 buses Monday-Friday, 22 Fixed Routes with 23 
buses on Saturday, and 4 Fixed Routes with 3 buses on Sunday. Service is also 
provided via 31 Demand-Response Routes Monday-Friday, 8 Demand-Response 
Routes on Saturday, and 3 Demand-Response Routes on Sunday. Transit Services 
utilizes its large and small buses in both modes. The vehicle operators have one 
roster for Fixed Route and Demand-Response work and may drive in either 
service. 
 
There are also 8 Volunteers in Motion vehicles used to operate about 6 volunteer 
operated Demand-Response Routes on weekdays. In addition, the Vanpool 
program, operated under contract to Commute with Enterprise, has a fleet of 46 
vehicles, 30 in commuter vanpool fleet, and 16 leased to Social Service 
agencies which provide Demand-Response rides. Combined, there are a total 
of 16 currently active vanpool vans on lease. More information on Space Coast 



Page | 6 

 

 
RFP 2026-01, 2026 Professional Transit Consulting Services 

Area Transit can be found at www.321Transit.com.   
 
Space Coast Area Transit operates from two bases (“terminals”). The North 
Terminal houses the Administration, Dispatch, Customer Service, Operations and 
Maintenance garage located at 401 South Varr Ave., Cocoa, FL 32922. The 
South Terminal with Operations, Maintenance garage, Vanpool Coordinator, 
and Volunteers in Motion supervisor is located at 460 S. Harbor City Blvd., 
Melbourne, FL 32901. 
 
07. General Terms and Conditions of RFP #2026-01 
A. Governing Laws 

Except to the extent Federal law is applicable, the interpretation, effect and 
validity of any contract(s) resulting from this RFP shall be governed by the 
laws and regulations of the State of Florida, and Brevard County.  Venue of 
any court action shall be in Brevard County or in Circuit Court in and for the 
Eighteenth Judicial Circuit, Brevard County, Florida.  If a suit is brought for the 
enforcement of any term of the RFP process, the contract, or any right 
arising therefrom, the parties expressly waive their respective rights to have 
such action tried by jury trial and hereby consent to the use of non-jury trial 
for the adjudication of such suit.  

B.   Americans with Disabilities Act 

In accordance with the Americas with Disabilities Act and Section 286.26, 
F.S., persons with disabilities needing special accommodations to 
participate should contact the SCTPO staff no later than 48 hours to any 
meeting at (321)690-6890 for assistance. 

C. Incurred Expenses 
This RFP does not commit the SCTPO to award a contract, nor shall it be 
responsible for any cost or expense which may be incurred by the 
respondent in preparing and submitting the proposal called for in this RFP, or 
any cost or expense incurred by the respondent prior to the execution of a 
contract agreement. 

D. Proposal Acceptance/Rejection 
The SCTPO reserves the right to accept or reject any or all proposals 
received as a result of this RFP, or to negotiate separately with any 
respondent, and to waive any informalities, defects or irregularities in any 
proposal, or to accept that proposal or proposals, which in the judgement 
of the proper official, is in the best interest of the SCTPO. 

E. Disclosure of Proposal Content 
All proposals shall be held as exempt from disclosure to the extent permitted 
by law from parties other than the SCTPO until the recommendation for 
award is made. 
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The SCTPO is governed by the Public Records Law, Chapter 119, F.S.  Only trade 
secrets as defined in Section 812.081 and 815.045, F.S., shall be exempt and 
confidential from disclosure.  In the event that a respondent submits trade secret 
information, the information must be clearly labeled “Trade Secret”, and must 
meet the requirements of Section 812.081, F.S.  It is recommended that no trade 
secrets be submitted. The SCTPO will maintain the confidentiality of such trade 
secrets to the extent provided by law from disclosure under Florida’s public 
records law. 
 
All material submitted becomes the property of the SCTPO.  The SCTPO has the 
right to use any or all ideas presented in any reply to this RFP.  Selection or 
rejection of any proposal does not affect this right. 
 
F. Nondiscrimination 

Small and Certified Minority businesses, women’s business enterprises are 
encouraged to participate in this solicitation.  All responders shall be 
accorded fair and equal treatment. 

The SCTPO in accordance with Title VI of the Civil Rights Act of 1964, 42 USC 
2000D et. Seq., and 49 CFR Part 21, Non-discrimination in Federally-Assisted 
Programs of the Department of Transportation issued pursuant to such Act, 
hereby notices all responders that it will affirmatively insure that in any 
contract entered into pursuant to this advertisement, minority business 
enterprise will be afforded full opportunity to submit bids in response to this 
invitation and will not be discriminated against on the grounds of race, 
color, or national origin in consideration for an award. 

G. Contract Discussions with Respondents 
It is the SCTPO’s intent to commence final contract negotiations with the 
respondent(s) deemed most advantageous to the SCTPO in accordance 
with the evaluation criteria specified elsewhere in this RFP.  The SCTPO 
reserves the right, however, to conduct contract discussions with any 
respondent possessing a realistic possibility of contract award including 
request for additional information and request for “best and final” offers. 

H. Licenses and Certificates 
The SCTPO reserves the right to require proof that the respondent is an 
established business and is abiding by the ordinances, regulations and laws 
of their community and the State of Florida, such as, but not limited to, 
occupational licenses, business licenses, Florida sales tax registration, and 
Federal Employers Identification Number. 

Each respondent must be licensed to do business in its area of expertise in 
the state of Florida.  Each respondent shall submit with their proposal a copy 
of required licenses and shall maintain the appropriate licenses and 
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certificates during the term of the contract and any extensions.  Failure to 
maintain these requirements shall be cause for immediate termination of the 
contract. 

I. Respondent’s Responsibility 
 A respondent, by submitting a proposal, represents that: 

• The respondent has read and understands the request for proposals 
(RFP) and the proposal is made in accordance therewith and; 

• The respondent is familiar with the local conditions under which this 
contract must be performed.  The respondent possesses the 
capabilities, resources and personnel necessary to provide efficient 
and successful service to SCTPO and; 

• It is understood and the respondent agrees that the respondent 
shall be solely responsible for all services provided.  Notwithstanding 
the details presented in this RFP, it is the responsibility of the 
respondent to verify the completeness of the requirements and its 
suitability to meet the intent of this RFP. 
 

08. Public Entity Crime Act 
Any person or firm submitting a response to this RFP must confirm that it is not on 
the convicted vendors list maintained by the Florida Department of 
Management Services (Appendix C – Public Entity Crime Information) and must 
acknowledge that it has been notified of the following: 
 
A person of affiliate who has been placed on the convicted vendor list following 
a conviction for a public entity crime may not submit a bid on a contract to 
provide any goods or services to a public entity, may not submit a bid on a 
contract for repair of a public building or  public work, may not submit a bid on 
public leases of real property to a public entity, may not be awarded or perform 
work as a contractor, supplier, subcontractor or consultant under a contract 
with any public entity and may not transact business with any public entity in 
excess of the threshold amount provided in Section 287.017, Florida Statutes, for 
Category Two for a period of 36 months from the date of being placed on the 
convicted vendors list. 
 
09. Qualifications of Respondents 
In order to be considered for this work, the Consulting Firm(s) must meet the 
following conditions at a minimum and provide documentation within their 
submitted proposal as appropriate: 
 
A. The Consulting Firm(s) must have relevant transit planning experience 
included with listed project experience.   
 
B. The Consulting Firm(s) must have knowledge of transit and transportation 
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planning organizations and the planning processes that they use. 
 
C. The Consulting Firm(s) must have the hardware, software and trained 
technicians/engineers necessary to perform the elements described in the 
scope of services in an accurate and timely manner.  The Consulting Firm(s) 
must have the hardware and software necessary to produce geographic 
information systems (GIS) mapping in printed and digital format.  Any digital 
data, maps, text and plans shall be functional with the existing hardware and 
software systems used by SCTPO (ESRI ArcGIS, Microsoft Office, Adobe Creative 
Suite, and others). 
 
D. The Consulting Firm(s) must be an established legal entity, be licensed in the 
State of Florida, and the project manager must have experience with transit 
transportation planning for a minimum of five (5) years. 

 
E. The Consulting Firm(s)) must have no record of substandard work. 
 
F. The project manager who will be working on projects must have at least two 
(2) years of employment with the Consulting Firm(s) selected. 

 
G. The Consulting Firm(s) project manager and key staffing members involved 
with the development of projects must be available to present an oral 
presentation, if selected, to the selection committee. 

 
H. The Consulting Firm(s) staff must include qualified professional transit 
transportation planners.  Inclusion of at least one (1) professional engineer (PE), 
registered with the Florida State Board of Professional Engineers, and at least 
one (1) planner, certified with the American Institute of Certified Planners is 
required. 
 
I. U.S. Department of Homeland Security’s E-Verify System:  The Contractor shall 
utilize the U.S. Department of Homeland Security’s E-Verify system, in 
accordance with the terms governing use of the system, to confirm the 
employment of: 

 
a. All persons employed by the Contractor during the term of the Contract 

 to perform employment duties within Florida; and 
 
b. All persons, including subcontractors, assigned by the Contractor to  

   perform work pursuant to the contract with the Organization. 
 

10. Scope of Services to be Performed 
The SCTPO requires the professional services of a Consulting Firm(s) to provide 
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professional transit planning services. The Consulting Firm(s) will assist the SCTPO 
by providing support for planning and development of transit projects.   
 
The services outlined in this Scope of Services will be accomplished using 
separate Work Orders, as approved by the SCTPO Board or designee, and a 
separate, more detailed Scope of Services will be developed for each project.  
Details of the Consulting Firm(s) specific responsibilities, the work to be done, 
and products to be delivered will be defined in the scope of services along with 
the approved negotiated fee. No work is to be started until the Consulting 
Firm(s) receive a Notice to Proceed letter signed by the SCTPO Executive 
Director or designee. The SCTPO will have sole discretion for assigning any 
specific service(s) to any Consulting Firm(s) retained by the SCTPO as a Transit 
Planning Consultant or subconsultant for transit planning services. 
 
The Consulting Firm(s) may be required to perform the following types of 
activities in assistance to the SCTPO under the terms of this agreement. The 
following project types are not intended to be guaranteed and all inclusive of 
work to be assigned, but to provide a general overview of potential projects 
that may be assigned. 
 
A. Transportation Disadvantaged Service Plan (TDSP): 
The Consulting Firm(s) may be required to assist with major five year update due 
June 30, 2026 and annual update developed jointly by Community 
Transportation Coordinator (CTC) and Designated Official Planning Agency 
(DOPA) under the guidance/approval of the Transportation Disadvantaged 
Local Coordinating Board (TDLCB). 
 
B. Federal Performance Measures: 

a. Public Transportation Agency Safety Plan (PTASP): May be required to 
assist with major update of PTASP due June 30, 2026 with annual updates 
due each year. Safety performance measures for public 
transportation/transit are established via the Public Transportation Agency 
Safety Plan (PTASP).  Federal Transit Administration (FTA) published the 
Public Transportation Agency Safety Plan (PTASP) Final Rule, which 
requires certain operators of public transportation systems that receive 
federal funds via FTA's Urbanized Area Formula Grants to develop safety 
plans.  Performance measures track progress toward attaining goals and 
objectives. SCTPO uses performance measures to: assess how well the 
transportation system is operating, provide information to support 
decisions, assess the effectiveness and efficiency of transportation project 
and service delivery, demonstrate transparency and accountability to the 
citizens of Brevard County. 
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b. Transit Asset Management Plan (TAM): May be required to assist updating 
every four years. The Transit Asset Management (TAM) rule is required by 
the Federal Transit Administration (FTA) and applies to all recipients and 
subrecipients of Federal transit funding that own, operate, or manage 
public transportation capital assets. The rule defines the term “state of 
good repair”, requires that public transportation providers develop and 
implement TAM plans and establishes “state of good repair” standards 
and performance measures for four asset categories: rolling stock, 
equipment, transit infrastructure, and facilities. The rule became effective 
on October 1, 2018. 

c. System Safety Program Plan (SSPP): May be required to assist updating 
annually. The System Safety Program Plan provides standards, procedures, 
and technical direction in compliance with Rule chapter 14-90, F.A.C. 

d. Security Program Plan (SPP): May be required to assist updating annually. 
The Security Program Plan provides standards, procedures, and technical 
direction in compliance with Rule chapter 14-90, F.A.C. 

 
C. Transit System Comprehensive Operations Analysis: Utilize software such as 
Transit Boardings Estimation and Simulation Tool (TBEST), Automated Passenger 
Counter (APC) data, Remix tools, and databases to identify ridership, route, and 
service performance and needs. Potential analysis includes Central Brevard 
routes and possibility of Bus Rapid Transit (BRT) to provide services from Cocoa 
Multimodal Station to Port Canaveral and beaches. 
 
D. Bus Rapid Transit (BRT) Analysis: 
A high-quality bus-based transit system that delivers fast and efficient service 
that may include dedicated lanes, busways, traffic signal priority, off-board fare 
collection, elevated platforms and enhanced stations. 
 
E. Transit Development Plan (TDP): 
May be required to provide assistance with major updates every five years, and 
annual updates. The TDP is a Florida Department of Transportation (FDOT)-
required, 10-year horizon plan intended to support the development of an 
effective multimodal transportation system within a specific jurisdiction for the 
ultimate benefit of the State of Florida. Last Major Update adopted February 
2025. Annual reports due each March 1st.  
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F. Transportation Disadvantaged Local Coordinating Board:  SCTPO committee 
that works to ensure transportation opportunities are available to all residents, 
regardless of age, ability, or economic status. The board also provides direction 
and advice to Space Coast Area Transit. May be required to provide services in 
support of administering agenda topics, presentations, and the Annual Public 
hearing/workshop.   
 
G. Other General Transit Planning: 

• Mobility on Demand service planning, design, and acquisition 
• Financial planning and analysis, including service costing and passenger  

   revenue forecasting 
• Fare policy analysis 
• Paratransit planning and service analysis 
• Planning to enhance the land use/development and transit interface,  

   including transit- oriented development 
• Passenger survey development and analysis, including onboard surveys,  

   origin and destination analysis, user satisfaction 
• Intelligent Transportation Systems planning 
• Capital project planning, including facility planning and design 
• Public Engagement meetings and hearings 
• Other transit and facility planning as needed 
 
 
 
 
 
 
 
 
 
 

This space intentionally blank. 
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11. Inclusion of Non-Participating Agency’s 
The SCTPO is asking all responding bidders to indicate their willingness to extend 
the terms of resulting contract, inclusive of price, to any interested Brevard 
County municipalities or Brevard County Board of County Commissioners 
Department (“Brevard County”). While this clause in no way commits Brevard 
County or a local Brevard County municipality to purchase services from 
SCTPO’s awarded firm, nor does it guarantee any additional work will result, it 
does allow Brevard County and Brevard County municipalities, at their 
discretion, to make use of the SCTPO’s competitive process (provided said 
process satisfies their own procurement guidelines) and procure services directly 
from the awarded firm. All service requests made by other agency’s shall be 
understood to be transactions between that agency and the awarded firm; the 
SCTPO shall not be responsible for any such procured services. Examples of 
capabilities and types of services that may be requested include but are not 
limited to the full spectrum of transit planning services associated with the 
operation of an urban transit and transportation disadvantaged system. 
 
12. Response to Proposal Requirements 
 
Content and Format of the Written Proposal Letter 
 
Proposals shall be submitted in hardcopy format and shall be placed into a 
sealed envelope or sealed box and clearly marked with the bidder’s name, RFP 
#2026‐01, 2026 Professional Transit Consulting Services.  Proposals shall not refer 
to electronic media such as a website, USBs, or compact disks, in order to obtain 
the required information or submittals. 
 
Proposals shall have an Arial or Century Gothic type face of no smaller than 12- 
point font, be printed on single or double-sided “letter” size pages (8.5” x 11”), 
and stapled in the top left corner.  One original, plus three (3) copies of the 
proposal shall be submitted along with an electronic copy of proposal in Adobe 
.pdf format on a USB flash drive. Binders, are prohibited, however, dividers and 
tabs are allowed and will not count towards maximum page count. 
 
Proposals will be screened for following the format as described in the following 
pages.  If the proposal meets all format requirements and includes all required 
documents, it will then be considered and scored for potential award of 
contract.  Regardless of how many pages are used for each requirement, the 
total proposal shall be limited to a maximum of no more than six (6) pages.  
Contents are as follows with recommended pages for each (responders may 
fluctuate how many pages are used for each but are bound by the six (6) page 
maximum for total proposal). If a requirement will NOT count towards the six (6) 
page maximum, it will be noted. 
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• Cover Page  
Proposal Acknowledgement cover sheet (see Appendix A). NOT counted 
towards six (6) page maximum.  
 
• Page 1- Firm Profile 
Description and history of the firm.  Size of the firm, including whether the firm is 
local, regional or national.  Location of the office(s) from which the work will be 
done.  The Consulting Firm(s) should identify the resources of the primary office 
and how the location of the firm may affect the cost-effectiveness of the 
services to be provided. 

 
DBE Certification:  The SCTPO has established a DBE program in 
accordance with regulations of the US DOT, 49 CFR Part 26.  Respondents 
must provide information on whether their firm has been certified as a DBE 
business. 
 
Insurance – Must provide a statement of understanding that the following 
insurance requirements will be met if awarded contract. Do not submit 
any insurance documents with proposal letter. Proof of insurance will only 
be required if awarded contract. 

 
         Minimum requirements are: 

1. Worker’s Compensation:  $100,000 
2. General Commercial Liability:  $2,000,000 per occurrence, combined - 

Single Limits (CSL) or equivalent 
3. Professional Liability, Malpractice and Errors of Omissions:  limits not less 

than $2,000,000 per claim 
4. Business Automobile Liability for owned, non-owned and hired vehicles:  

limits not less than $1,000,000 per occurrence, combined Single Limits 
(CSL) or equivalent 
 

No insurance shall be acceptable with a deductible in excess of $25,000 without 
the prior written approval of the SCTPO.  Professional Liability Insurance, if written 
on a “claims made” basis, shall further be maintained for four (4) years after the 
term of this contract. 
 
If awarded the contact, SCTPO shall be included as an additional insured to the 
above policies, and insurer shall agree to waive all rights of subrogation against 
the SCTPO, its officers, governing board members, officials, employees and 
volunteers for losses arising from work performed by the firm for the SCTPO. 
Compliance with these insurance requirements shall not relieve or limit the 
Consulting Firm(s) liabilities and obligations under this contract.  Failure of the 
SCTPO to demand a copy of the insurance policy and declaration page or such 
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other evidence of full compliance with these insurance requirements as 
determined by the SCTPO or failure of the SCTPO to identify a deficiency from 
evidence provided will not be construed as a waiver of the Consulting Firm(s) 
obligation to maintain such insurance.  A certificate of insurance will not be 
acceptable for meeting the requirement of proof of insurance coverage. 
 
No material change or cancellation of the insurance shall be effective without 
thirty (30) days prior written notice to the SCTPO. 
 
License to Practice in Florida 
An affirmative statement should be included indicating the firm and all assigned 
key professional staff are properly registered to practice in the State of Florida.  
Include a copy of business license as an appendix. Business license will not be 
counted towards six page limit.  Indicate if there have been any complaints filed 
against your firm with Department of Business and Professional Regulation during 
the past five (5) years.  Indicate the outcome of any complaints filed.  Disclose 
any unresolved or pending regulatory disciplinary actions and/or litigation 
including negative declaration, if applicable. 
 
Contractual Indemnification 
The Consulting Firm shall indemnify, defend, and hold harmless the SCTPO and 
all of its officers, agents, and employees from claim, loss, damage, cost, charge, 
or expense arising out of any, error, omission, or negligent act by the Consulting 
Firm(s), its agents, or employees, during the performance of the contract, 
except that neither the Consulting Firm(s), its agents, or its employees will be 
liable under this paragraph for any claim, loss, damage, cost, charge, or 
expense arising out of any act, error, omission, or negligent act by the SCTPO or 
any of its officers, agents, or employees during the performance of this contract. 
 
• Pages 2 - 4 - Experience of the Firm 
The purpose of this section is to demonstrate the qualifications, competence, 
and capacity of the firm seeking to undertake the role of providing transit 
planning consulting services to the SCTPO, in conformity with the requirements of 
this Request for Proposals.  The experiences provided should demonstrate the 
qualifications of the firm and of the particular staff to be assigned to the areas of 
study identified in the Scope of Services section of this RFP and specify an 
approach that will meet the Request for Proposal’s requirements.  If 
subconsultant(s) will be utilized, their information should also be included where 
applicable.  While other data may be included, the following items must be 
presented, as they represent the criteria against which the proposal will be 
evaluated. 
 
The respondent should discuss a minimum of three (3) but no more than five (5) 
examples of projects completed within the last five (5) years for which the 
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respondent has provided the same or similar services to those being requested 
in the scope of services.  The discussion of examples should include a description 
of the community objectives addressed by the project, the specific role of staff 
members, a comparison of the proposed schedule and budget to the actual 
performance and cost, and the techniques used to engage the public in the 
project. Projects should include joint experience with subconsultants, if used, 
and their role in the project development.  If the respondent to this RFP includes 
the use of subconsultant(s), this section must include previous joint experiences 
with such firm(s).  
 
• Pages 5-6 - Staffing and Rate Plan 
 
Qualifications of Staff 
 
This section should describe the qualifications of only those engagement team 
members assigned to the activities provided in the Scope of Services. 
 
Respondents should discuss and submit a staffing plan, which clearly illustrates 
the organizational structure proposed to accomplish the management, 
technical and administrative services required to fulfill the scope of services. 
 
Do not include hours or dollar amounts on this schedule. The purpose of this 
schedule is to evaluate the level of expertise of staff assigned to various 
projects/tasks.  If subconsultant(s) will be utilized, the subconsultant(s) key staff 
should be included. 
 
The respondent should also discuss management of the overall contract.  
Quality control techniques should be clearly defined and procedures for 
assuring quality work products should be discussed. 
 
Resumes (One page per Team Member) must include subconsultant(s) key staff 
members, if using. Resumes will NOT count towards six (6) page limit and should 
be included as an appendix. The following information should be on each 
resume: 
 

Education:   Degree, College/University, Year Graduated 
Experience: Years with Firm; Years in Professional Transit consulting or 
Related Field Years and type of experience utilizing technical resources 
(i.e. GIS; modeling software, etc.); Experience with public involvement 
activities, written and oral communication skills; Similar Work Performed 
 

Staffing Hourly Rate Plan – Include as an appendix, will not count towards six (6) 
page limit. 
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The rate plan should include current overhead and desired profit percentage.  
The rates and fees shall be supplied in hourly format (rounded to nearest whole 
dollar) per position title that will ultimately be used during contract negotiations 
to calculate or determine compensation for authorized work orders (Specific 
employee names are not required).  If subconsultant(s) will be utilized in staffing, 
the key staff of the subconsultant(s) firm should be included in the staffing rate 
plan.  
 
• Required Forms 

The following forms must be submitted with the proposal.  These forms are 
NOT included as part of the maximum number of pages of the proposal. 
Forms can be downloaded from SCTPO website, RFP 2026-01: 
https://www.spacecoasttpo.com/about-us/work-with-us  
 
• Appendix A - Proposal Acknowledgment (RFP Cover Sheet) 
• Appendix B - Non-Collusion Proposal Certification 
• Appendix C - Public Entity Crime Information 
• Appendix D - Certification Regarding Lobbying 
• Appendix E - Debarment and Suspension Certification 
• Appendix F - Drug Free Workplace Certification 
• Appendix G – Certificate of Eligibility 
• Appendix H – Human Trafficking Affidavit 
• Appendix I – Truth in Negotiation Certification 
• Appendix J – Title VI/Non-Discrimination Assurance 
• Appendix K - Reference Form 

 
13. Submission of Written Proposal Letter 

 
A. Proposal Due Date and Submittal Requirements 
 

One original plus three (3) copies of each proposal must be submitted along 
with an electronic Adobe .pdf copy on a USB flash drive in a sealed envelope 
and received by the SCTPO no later than 12:00 noon E.S.T, November 24, 
2025.      Any proposals received late will be considered non-conforming and 
will not be opened or considered.  Proposals will not be accepted by 
facsimile.  The sealed envelopes should be addressed as follows: 

 
RFP #2026-01 - Professional Transit Consulting Services 

Space Coast Transportation Planning Organization 
2725 Judge Fran Jamieson Way  

Bldg. B, Room 105  
Melbourne, Florida 32940 
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B. Request for Additional Information 

 
A respondent shall furnish such additional information as the SCTPO may 
reasonably require. This includes information which indicates financial 
resources as well as ability to provide the services. The Organization reserves 
the right to make investigations of the qualifications of the responder as it 
deems appropriate. 
 

C. Addendum and Amendments to Request for Proposals Package 
If it becomes necessary to revise or amend any part of this Request for 
Proposal, the revision will be placed on the SCTPO’s website under RFP 2026-
01 at: www.spacecoasttpo.com/about-us/work-with-us 

 
D. Other Submittal Information 
 

• Proposals Binding: 
All proposals submitted shall be binding on responders for one hundred 
twenty (120) calendar days following opening of the proposals. 
 
• Incurred Expenses: 
The SCTPO is not responsible for any expenses which responders may  incur in 
preparing and submitting proposals called for in this RFP.  The SCTPO is not 
responsible for any expenses incurred in the event interviews are requested 
or in any costs of the Consulting Firm(s) in negotiating a contract relating to 
the engagement. 
 
• Proprietary Information: 
In accordance with Chapter 119 of the Florida Statutes (Public Records Law), 
and except as may be provided by other applicable State and Federal Law, 
all responders should be aware that the Request for Proposals and the 
responses thereto are in the public domain.  However, the respondents are 
requested to identify specifically any information contained in their proposals 
which they believe to be exempt from disclosure, citing specifically the 
applicable exempting law.  The SCTPO will consider a responder’s opinions 
regarding the applicability of Chapter 119, Florida Statutes, but shall not be 
obligated to concur in such opinions. 
 
All proposals received in response to this Request for Proposals will become 
the property of the SCTPO and will not be returned to the responders. In the 
event of contract award, all documentation produced as part of the 
contract will become the exclusive property of the SCTPO. 
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• Acceptance/Rejection/Modification to Proposals: 
A response to this RFP does not constitute a bid; therefore, the SCTPO retains 
its right to contact any/all responders after submittal in order to obtain 
supplemental information and/or clarification.  The SCTPO    reserves the right 
to negotiate modifications to proposals that it deems acceptable, to reject 
any and all proposals, and to waive minor irregularities. The SCTPO further 
reserves the right to seek new proposals when  such a procedure is 
reasonably in the best interest of the SCTPO to  do so. 
 
• Identical Tie Bids: 
In accordance with Florida Statute Section 287.087, preference shall be given 
to businesses with drug-free workplace programs. Whenever two or more 
proposals which are equal with respect to price, quality, and services are 
received by the SCTPO for the procurement of commodities or contractual 
services, a proposal received from a business that certifies that it has      
implemented a drug-free workplace program shall be given preference in 
the award process. 
 
• No Collusion: 
By offering submission to the RFP, the responders certify that the responder 
has not divulged to, discussed or compared his/her competitive proposal 
with other responders or parties to this competitive proposal whatsoever. All 
interested parties are instructed and cautioned not to contact staff or Board 
members, as attempts to lobby or persuade may result in disqualification.  All 
inquiries and questions should be directed in writing as listed in Section 2. 
 
• Complaints and Disputes: 
The SCTPO encourages prompt and fair handling of all complaints and 
disputes with the business community.  In order to resolve disputed matters in 
an equitable manner, the following procedures are adopted for this Request 
for Proposals: 
 

Award Notice: 
On January 12, 2026, the Selection Committee will hear oral presentations 
of short listed firms and will make final recommendation to award to 
highest overall scoring firm(s). SCTPO staff shall make available the 
selection committee’s final scores and ranking no later than January 13, 
2026. 
 
Proceedings: 

I. Any respondent who is allegedly aggrieved in connection with the 
solicitation or pending award of a contract must file a formal written 
protest with the SCTPO Finance and Contracts Specialist by January 



Page | 20 

 

 
RFP 2026-01, 2026 Professional Transit Consulting Services 

16, 2:00 p.m. E.S.T.   
 

II. The formal written protest shall reference the proposal number, and 
shall state with particularity the facts and laws upon which the 
protest is based, including full details of adverse effects and the 
relief sought. 
 

III. The procedure to review and consider any formal written 
complaints or disputes as submitted above, shall adhere to the 
SCTPO’s adopted policy PLC-5, Title VI and Related 
Nondiscrimination Requirements, Section 2, Complaint Resolution 
Policy.  A copy of which is available on the SCTPO website. 

 
• Stay of Procurements During Protests: 
Failure to observe any or all of the above procedures shall constitute a waiver of 
the right to protest a contract award.  In the event of a timely protest under the 
procedure, the SCTPO shall not proceed further with solicitation or with award 
until a recommendation is made, or a written determination is made by the 
SCTPO Executive Director that the award must be made without delay in order 
to protect the public interest. 

 

14.  Selection Committee and Short-listing of Firms  
The Selection Committee consists of three (3) members from the SCTPO and 
Space Coast Area Transit staff. The Selection Committee will review all proposals 
submitted according to the requirements of this Request for Proposals package 
and meet on December 17, 2025, to develop a short-list of respondents for 
further consideration.  Short-listed firms will be notified by December 19, 2025.  
The number of short-listed firms will be determined by the Selection Committee 
but shall not be less than three (3) unless determined by Selection Committee to 
be in best interest of the SCTPO to select less. 
 
 
 
 
 
 

This space intentionally blank. 
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15.  Evaluation Criteria for Proposal Letters 
The submitted written proposal letters will be evaluated by the Selection 
Committee based on the criteria below.   Selection of short listed firms shall be 
made based on whose proposal is determined to be the most advantageous to 
the SCTPO and scores the highest averaged overall score on a scale from 0-50 
points. Averaged scores will be rounded to nearest whole number.  

 

Proposal Evaluation Criteria Maximum 
Points 

Firm’s Profile  
 a. Firm’s depth of resources; length of time in business; 

contact information 
5 

 b. Proposal formatting, content, appearance 5 

Experience 
 Relevant experience with TPO and Transit work products 

and planning documents. Consider level of experience 
conducting: 
• Transit transportation planning (TDP, TDSP, COA, etc). 
• Technical analysis skills used to interpret and present 

summaries from modeling, GIS, Automatic Passenger 
Counter (APC) ridership data, safety and 
performance monitoring data analysis 

• Public Involvement; tools used to engage the public 
and formats used (in-person and virtual) 

• Creativity/Innovation-Examples of unique 
approaches and development of solutions 

25 

Staffing Plan 
 Staffing plan and extent of experience of proposed staff 

working as transit planning consultants; length of time 
with firm; experience level as project manager and work 
on relevant transit projects 
Hourly rate plan; reasonableness of hourly rates; types of 
positions and depth of staff resources 

10 

References 
 Relevant references provided that reflect knowledge of 

transit operations. Positive responses with projects being 
completed on time and within budget 

5 

 TOTAL 50 
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16. Oral Presentations for Short Listed Firms 
Oral presentations by the short-listed firms will occur on January 12, 2026, 
beginning at 9:00 am, Viera Government Center, 2725 Judge Fran Jamieson 
Way, Bldg. C, 3rd Floor, Florida Room Viera, FL 32940.  Presentations will be open 
to the public. It is requested that only the presenting firm be in the room during 
their presentation to the Selection Committee. Short-listed firms will be given up 
to fifteen (15) minutes to present an overview of their proposal and up to fifteen 
(15) minutes to answer questions from the selection committee.   

The project manager and other key staff and subconsultants must be present at 
the oral presentations. Only the presenting firm shall be allowed in the room 
during their presentation to the Selection Committee.  

Presentations shall adhere to the following in order to comply with Section 508 
ADA: 

• Microsoft PowerPoint 
• 16:9 slide aspect ratio (widescreen) 
• Slides free of background images or watermarks 
• Recommended fonts Arial, Century Gothic 
• Minimum font size 12 
• Avoid flickering/flashing text and/or animated text 
 

Content of presentations should include an overview of firm, experience, 
approach to the project and the engagement team members qualifications.  
The order of firm presentations will be provided after written proposals are 
scored and number of firms short listed is known. At least one week in advance 
of the January 12, 2026 meeting a schedule will be provided. 

 
 
 
 
 
 
 

This space intentionally blank. 
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17. Evaluation Criteria for Oral Presentations 
Oral presentations will be evaluated by the Selection Committee based on the 
criteria below.   Scores will be on a scale from 0-50. Scores will be averaged from 
the three selection committee members and rounded to nearest whole number.  

 

Oral Presentations Evaluation Criteria Maximum 
Points 

Delivery of Presentation 
 Public speaking skills; flow of presentation; use of visual 

and audio 
15 

Presentation Content 
 Content/example projects presented relevant to those 

provided in scope of services; approach to project 
management and quality control; knowledge of 
Space Coast Area Transit’s operations and services 

25 

Responsiveness 
 Overall firm’s response to RFP. Depth of knowledge 

and skills available. Responses to selection committee 
inquiries/questions. 

10 

 TOTAL 50 

18. Final Selection and Award of Contract 
The proposals received will be scored and ranked by the Selection Committee 
on the basis of the criteria provided herein, unless the SCTPO determines to 
abandon the project prior to ranking.   
 
Final scores will be calculated using the score from the written submittal 
proposals plus the oral presentation score. Maximum total averaged score is 100 
points. The firm(s) with the highest total averaged score will be offered award of 
contract. Scores will be tabulated and announced at the conclusion of all oral 
presentations on January 12th, 2026.  
 
SCTPO will attempt to enter into negotiations with the highest-ranked 
responder(s), and if negotiations are successful, the recommended firm will be 
presented to the SCTPO Governing Board at their February 12th, 2026, meeting 
for approval.  In the event that negotiations are unsuccessful with the top 
ranked proposal submitted, SCTPO shall have the exclusive right to negotiate a 
contract with the second ranked submittal, and if those negotiation are 
unsuccessful then the third ranked proposal submitted. 
 
Due to the unknown volume of work and diverse nature of activities expected 
to be performed under this proposal, the SCTPO reserves the right to award the 
contract to more than one (1) respondent that it deems to offer the best overall 
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proposal.  No firm dollar amount for services to be performed under this RFP can 
be established in advance as the extent of work required cannot be estimated 
at this time.  There is no guarantee of work tasks or a firm dollar amount for 
services to be performed under each contract.  The SCTPO is therefore not 
bound to accept a proposal on the basis of lowest staffing rate plan.  The 
SCTPO reserves the right to cancel this RFP, and to reject any and all proposals, 
to waive any and all informalities and or irregularities, or to re-advertise with 
either the identical or revised specifications, if it is deemed to be in the best 
interests to do so. 
 
The selection process and potential contracts resulting from this process will 
obligate the successful responders to comply with all local, state and applicable 
federal funding requirements.  Relevant State of Florida Statutes, Section 
337.105, Florida Statutes and Chapter 14-75.0051(1)-(3) and 14-75.003(5) (a), (e), 
and (k), Florida Administrative Code; provided, that this is not an RFP for 
engineering services. However, Non-Participating Agencies reserve the right to 
utilize the awarded consulting firm for engineering consulting.  

 
19. Terms of Agreement 
The Firms(s) awarded the 2026 Professional Transit Consulting Services Contract, 
will be required to enter into and sign a Professional Services Agreement with the 
SCTPO.  A draft version of this Agreement is available for review on the SCTPO’s 
website under RFP 2026-01 at: 
www.spacecoasttpo.com/about-us/work-with-us 
 
All Firm(s) are required to review the draft Agreement and by signing the 
Proposal Cover Sheet are agreeing that the terms, conditions and requirements 
in the Agreement are acceptable. Signing of the Agreement will ONLY be 
required of the firm awarded the contract.  The Agreement is not required to be 
signed as part of submitting a proposal. 
 
The Agreement to be entered into with the successful responder will include, but 
not be limited to: 
 

a. Fees and costs specified in the proposal will remain firm for the period of 
the contract, with opportunity for annual review and changes after first 
year of contract, March 1, 2027. 
 

b. SCTPO expects to sign a contract with the successful responder for five (5) 
years.  

 
c. The Consulting Firm(s) or subconsultant shall not discriminate on the basis 

of race, color, national origin, or sex in the performance of this contract.  
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The Consulting Firm(s) shall carry out applicable requirements of 49 CFR 
part 26 in the award and administration of USDOT assisted contracts.  
Failure by the Consulting Firm(s) to carry out these requirements is a 
material breach of this contract, which may result in the termination of this 
contract or such other remedy as the SCTPO deems appropriate. 

 
d. The responder shall agree to indemnify and hold harmless the SCTPO, its  

officers, agents, and employees, from and against any and all liability, 
claims, demands, damages, fines, fees, expenses, penalties, suits, 
proceedings, actions and costs of action, including attorney’s fees for trial 
and on appeal, of any kind and nature arising or growing out of or in any 
way connected with the performance of the Agreement whether by act 
or omission of the responder, its agents, employees or others, or because of 
or due to the mere existence of the Agreement between the parties. 

 
e. An understanding and agreement by and between the responder and 

SCTPO that the completion time, as specified in responder’s submission, is 
an ESSENTIAL CONDITION OF THE CONTRACT. The responders shall agree 
that all work shall be performed regularly, diligently, and uninterrupted at 
such rate of progress as will ensure full completion thereof within the time 
specified. 

 
f. The Consulting Firm(s) is, and shall be, in the performance of all work 

services and activities under this contract, an independent contractor 
and not an employee or agent of the SCTPO, or in partnership or as a joint 
venture with the SCTPO.  All persons engaged in any of the work or 
services performed pursuant to this contract shall, at all times and in all 
places, be subject to the Auditor’s sole direction, supervision, and control.  
The Consulting Firm(s) shall exercise control  over the means and manner 
in which it and its employees perform the work and, in all respects, the 
Consulting Firm(s) relationship and the relationship of its employees to the 
SCTPO shall be that of an independent contractor and not as employees 
or agents of the SCTPO. 

 
g. Successors and Assigns: 

The SCTPO and the Consulting Firm(s) each binds itself and its partners, 
successors, executors, administrators and assigns to the other party of this 
Contract and to the partners, successors, executors, administrators and 
assigns of such other party, in respect to all covenants of this Contract.  
Neither the SCTPO nor the Consulting Firm(s) shall assign, sublet, convey or 
transfer its interest in this Contract without the written consent of the other.  
Nothing herein shall be construed as creating any personal liability on the 
part of any officer or agent of the SCTPO, which may be a party hereto, 
nor shall it be construed as giving any rights or benefits hereunder to 
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anyone other than the SCTPO and the Consulting Firm(s).  If the Consulting 
Firm(s) shall merge with another firm or be subsumed by another firm, any 
continuation of this Contract is subject to approval of the SCTPO. 
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REQUIRED FORMS 
APPENDIX A – Proposal Acknowledgement, Cover Sheet 
THIS COVER PAGE IS TO BE FILLED OUT AND RETURNED WITH YOUR BID PROPOSAL.  
Request for Proposals (RFP #): 2026‐01  
Description:  2026 Professional Transit Consulting Services 
Proposal Firm Name: 
  

Address: 
  

City, State, ZIP: 
  

Telephone Number: 
  

E‐Mail: 
  

Authorized Contact Name and Title (Print): 
  
Respondent certifies that they have read, understand, and willfully and faithfully 
comply with this solicitation, its attachments and any referenced documents.  
Responder also acknowledges that they have reviewed and agree to the provisions 
provided in the Draft Professional Services Agreement and understands they will be 
required to sign and execute upon award of contract.  Responder also certifies that the 
prices offered were independently developed without consultation with any of the 
other firms.  The submitter of this proposal agrees that the TPO reserves the right to reject 
any and all offers in whole or in part. Responder also agrees to the following: 

• This proposal is signed by an authorized representative of the submitting firm. 
• Firm can obtain insurance certificates as required within ten (10) calendar days 
after  execution of agreement. (See Draft Professional Services Agreement) 
• All labor costs, direct and indirect, have been determined and included in the 
proposed staffing fee schedule. 
• Firm is not included on the lists of persons or firms currently debarred for any 
reason, including but not limited to violations of various public contracts 
incorporating labor standards provisions, maintained by the United States 
Comptroller General, the United States Department of Transportation, the Florida 
Department of Transportation, the Space Coast Transportation Planning 
Organization, Brevard County or any other transportation agency of any state. 

Therefore, in compliance with the Request for Proposals, and submit to all conditions 
herein, the undersigned offers and agrees, if this proposal is accepted within 90 days 
from the date of the opening, to furnish the subject services for the prices quoted in the 
submitted proposal. 

Authorized Signature ____________________________________ Date   _____________________
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APPENDIX B ‐ Non‐Collusion Proposal Certification 
 
By submission of this proposal, each Bidder and each person signing on 
behalf of any Bidder certifies, and in the case of a joint proposal, each 
party certifies as to its own organization, under penalty of perjury, that to 
the best of his/her knowledge and belief: 

1) The prices in the hourly rates in the Staffing Hourly Rate Plan have been 
arrived at independently without collusion, consultation, communication 
or agreement, with any other Bidder or with any other competitor for the 
purpose of restricting competition as to any other matter relating to such 
prices.  

2) Unless otherwise required by law, the prices which have been noted in 
this Bid Proposal have not been knowingly disclosed by the Bidder and 
will not knowingly be disclosed by Bidder prior to opening, directly or 
indirectly, to any other Bidder or to any competitor and, 

3) No attempt has been made or will be made by the Bidder to induce 
any other person, partnership, or corporation to submit or not to 
submit a Bid Proposal for the purpose of restricting competition. 

 
Company (Respondent) Name:   
 
 
Typed Name and Title of Authorized Official:    
 
 
Authorized Signature:    
 
 

Date:    
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APPENDIX C ‐ Public Entity Crime Information 
 
As provided in s. 287.133 F.S., “A person or affiliate who has been placed on 
the State of Florida convicted vendor list following a conviction for a public 
entity crime may not submit a proposal on a contract to provide any goods 
or services to a public entity, may not submit a proposal on a contract with a 
public entity for the construction or repair of a public building or public work, 
may not submit proposals on leases of real property to a public entity, may 
not be awarded or perform work as a contractor, supplier, sub‐contractor, or 
contractor under a contract with any public entity, any may not transact 
business with any public entity in excess of the threshold amounts provided in 
s. 287.017, F.S., for Category TWO for a period of thirty‐six (36) months from 
the date of being placed on the convicted vendor list.”  The person/legal 
entity submitting this proposal affirms that neither it nor its subcontractors, nor 
any of their principals, have been placed on the State of Florida convicted 
vendor list within the past 36 months. 

Acknowledgement of Public Entity Crime Information: 
 
 
Company (Respondent) Name:
  
 
 
Typed Name and Title of Authorized Official: 
  
 
 
Authorized Signature:  
  
 
 

Date: 
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APPENDIX D – Certification Regarding Lobbying 
Certification for Contracts, Grants, Loans, and Cooperative Agreements 

 
The undersigned certifies, to the best of her or his knowledge and belief, that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on 
behalf of the undersigned, to any person for influencing or attempting to 
influence an officer or employee of any agency, a Member of Congress 
in connection with the awarding of any Federal contract, the making of 
any Federal grant, the making of any Federal loan, the entering into of 
any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or 
cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will 
be paid to any person for influencing or attempting to influence an officer 
or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in 
connection with this Federal contract, grant, loan, or cooperative 
agreement, the undersigned shall complete and submit Standard Form‐
LLL, “Disclosure Form to Report Lobbying,” in accordance with its 
instructions. 

(3) The undersigned shall require that the language of this certification be 
included in the award documents for all sub‐awards at all tiers (including 
subcontracts, sub‐grants, and contracts under grants, loans, and 
cooperative agreements) and that all sub‐recipients shall certify and 
disclose accordingly. 

This certification is a material representation of fact upon which reliance is placed 
when this transaction was made or entered into.  Submission of this certification is a 
prerequisite for making or entering into this transaction imposed by Section 1352, Title 
31, U.S. Code. Any person who fails to file the required certification shall be subject to 
a civil penalty of not less than $10,000.00 and not more than $100,000.00 for each 
such failure. 
 
The Responder, , certifies or affirms the truthfulness and 
accuracy of each statement of its certification and disclosure, if any. In addition, the 
Responder understands and agrees that the provisions of 31 U.S.C. A 3801, et seq., 
apply to this certification and disclosure, if any. 
Company (Respondent) Name:   
Typed Name and Title of Authorized Official:    
Authorized Signature:    
Date:  
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APPENDIX E – Debarment and Suspension Certification 
 

As Required by U.S. Regulations on Government Wide Debarment and  
Suspension (Non-procurement) at 49 CFR 29.510 

(1) The (Name of Responder) hereby certifies to 
the best of its knowledge and belief, that it and its principals: 

(a) Are not presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded 
from covered transactions by any Federal department 
or agency; 

(b) Have not within a three‐year period preceding this proposal 
been convicted of or had a civil judgment rendered against 
them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or 
performing a public (Federal, state, or local) transaction or 
contract under a public transaction; violation of Federal or 
state antitrust statutes; or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, 
making false statements, or receiving stolen property; 

(c) Are not presently indicted for or otherwise criminally or civilly 
charged by a governmental entity (Federal, state, or local) 
with commission of any of the offenses listed in paragraph 
(b) of this certification; and 

(d) Have not within a three‐year period preceding this 
certification had one or more public transactions 
(Federal, state, or local) terminated for cause or default. 

(2) The (Respondent) also hereby certifies that if, 
later, it becomes aware of any information contradicting the 
statements of paragraphs (a) through (d) above, it will promptly 
provide that information to the U.S. DOT. 

Company (Respondent) Name:    

Typed Name and Title of Authorized Official:    

Authorized Signature:    

Date:   
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APPENDIX F – Drug Free Workplace Certification 
 

CONFIRMATION OF DRUG-FREE WORKPLACE FORM 
 

In accordance with Section 287.087, Florida Statutes, "whenever two or 
more bids are equal with respect to price, quality, and service which are 
received by any political subdivision for the procurement of commodities or 
contractual services, a bid received from a business that certifies that it has 
implemented a drug‐free workplace program shall be given preference in the  
award process. In order  to have a drug‐free workplace program, a business 
shall: 

(1) Publish a statement notifying employees that the unlawful manufacture, 
distribution, dispensing, possession, or use of a controlled substance is 
prohibited in the workplace and specifying the actions that will be taken 
against employees for violations of such prohibition. 

(2) Inform employees about the dangers of drug abuse in the workplace, the 
business's policy of maintaining a drug‐free workplace, any available drug 
counseling, rehabilitation, and employee assistance programs, and the 
penalties that may be imposed upon employees for drug abuse violations. 

(3) Give each employee engaged in providing the commodities or 
contractual services that are under bid a copy of the statement specified in 
subsection (1). 

(4) In the statement specified in subsection (1), notify the employees that, as 
a condition of working on the commodities or contractual services that are 
under bid, the employee will abide by the terms of the statement and will 
notify the employer of any conviction of, or plea of guilty or nolo 
contendere to, any violation of chapter 893 or of any controlled substance 
law of the United States or any state, for a violation occurring in the 
workplace no later than 5 days after such conviction. 

(5) Impose a sanction on, or require the satisfactory participation in a drug 
abuse assistance or rehabilitation program if such is available in the 
employee's community by, any employee who is so convicted. 

(6) Make a good faith effort to continue to maintain a drug‐free workplace 
through implementation of this section." 

 
As the person authorized to sign the statement, I certify that this firm complies 
with the above requirements and the Florida Statutes Section 287.087.  
 
Business Name:    
 
Authorized Representative’s Signature Date 

Name and Position Title  
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APPENDIX G – Certificate of Eligibility 
 

  ____________________________ hereby certifies that it is not included on the lists of persons or firms currently debarred for any reason, including but not limited to violations of various public contracts incorporating labor standards provisions, maintained by the United States Comptroller General, the United States Department of Transportation, the Florida Department of Transportation, the Space Coast Transportation Planning Organization, Brevard County or any other transportation agency of any state.   Firm (Proposer) Name: _____________________________________  Typed Name and Title of Authorized Official: _______________________________  Authorized Signature: _________________________________  Date: _________________                       
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APPENDIX H – Human Trafficking Affidavit 
 
Affidavit Attesting to Noncoercive Conduct for Labor or Services 
 
Nongovernment Entity Name: _____________________________________(“Vendor”) 
Vendor FEIN: ____________________________ 
Address: _______________________________________________________________ 
City: ________________________     State: __________          Zip: _________ 
Phone Number: ___________________   Email Address: ___________________________ 
 
As a nongovernmental entity executing, renewing, or extending a contract with 
a government entity, Vendor is required to provide an affidavit under penalty of 
perjury attesting that Vendor does not use coercion for labor or services in 
accordance with Section 787.06, Florida Statutes. 
  
As defined in Section 787.06(2)(a), coercion means: 
Using or threating to use physical force against any person; 
Restraining, isolating, or confining or threating to restrain, isolate, or confine any 
person without lawful authority and against her or his will; 
Using lending or other credit methods to establish a debt by any person when 
labor or services are pledged as a security for the debt, if the value of the labor 
or services as reasonably assessed is not applied toward the liquidation of the 
debt, the length and nature of the labor or service are not respectively limited 
and defined; 
Destroying, concealing, removing, confiscating, withholding, or possessing any 
actual or purported passport, visa, or other immigration document, or any other 
actual or purported government identification document, of any person; 
Causing or threating to cause financial harm to any person; 
Enticing or luring any person by fraud or deceit; or 
Providing a controlled substance as outlined in Schedule I or Schedule II of 
Section 893.03 to any person for the purpose of exploitation of that person. 
As a person authorized to sign on behalf of Vendor, I certify that Vendor does 
not use coercion for labor or services in accordance with Section 787.06.  
Written Declaration 
Under penalties of perjury, I declare that I have read the foregoing Affidavit and 
that the facts stated in it are true. 
 
By:  ____________________________  ____________________________________ 
        Authorized Signature                  Print Name and Title 

 
Date: __________________________ 
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APPENDIX I – Truth In Negotiation Certification 
 
Pursuant to Section 287.055(5)(a), Florida Statutes, for any lump-sum or cost-plus-
a-fixed fee professional services contract over the threshold amount provided in 
Section 287.017, Florida Statutes for CATEGORY FOUR, the Department of 
Transportation (Department) requires the Consultant to execute this certificate 
and include it with the submittal of the Technical Proposal, or as prescribed in 
the contract advertisement. 
 
The Consultant hereby certifies, covenants, and warrants that wage rates and 
other factual unit costs supporting the compensation for this project’s 
agreement are accurate, complete, and current at the time of contracting. 
 
The Consultant further agrees that the original agreement price and any 
additions thereto shall be adjusted to exclude any significant sums by which the 
Department determines the agreement price was increased due to inaccurate, 
incomplete, or noncurrent wage rates and other factual unit costs. All such 
agreement adjustments shall be made within (1) year following the end of the 
contract. For purposes of this certificate, the end of the agreement shall be 
deemed to be the date of final billing or acceptance of the work by the 
Department, whichever is later.   
 
 
 

Name of Consultant 
 
 
By: ______________________  Date:  ___________________ 
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APPENDIX J – Title VI/Non-Discrimination Assurance 
 
Title VI/ Non-Discrimination Assurance 
Pursuant to Section 9 of US DOT Order 1050.2A, James Moore & C.O, P.L., assures 
the Florida Department of Transportation (FDOT) that no person shall on the basis 
of race, color, national origin, sex, age, disability, family or religious status, as 
provided by Title VI of the Civil Rights Act of 1964, the Civil Rights Restoration Act 
of 1987, the Florida Civil Rights Act of 1992 and other nondiscrimination 
authorities be excluded from participation in, be denied the benefits of, or be 
otherwise subjected to discrimination or retaliation under any program or 
activity. 
 
COMPANY NAME further assures FDOT that it will undertake the following with 
respect to its programs and activities: 
 
Designate a Title VI Liaison that has a responsible position within the organization 
and access to the Recipient’s Chief Executive Officer. 
Issue a policy statement signed by the Chief Executive Officer, which expresses 
its commitment to the nondiscrimination provisions of Title VI. The policy 
statement shall be circulated throughout the Recipient’s organization and to 
the general public. Such information shall be published where appropriate in 
languages other than English. 
Insert the clauses of Appendices A and E of this agreement in every contract 
subject to the Acts and the Regulations 
Develop a complaint process and attempt to resolve complaints of 
discrimination against sub-recipients. Complaints against the Recipient shall 
immediately be forwarded to the FDOT District Title VI Coordinator. 
Participate in training offered on Title VI and other nondiscrimination 
requirements. 
If reviewed by FDOT or USDOT, take affirmative action to correct any 
deficiencies found within a reasonable time period, not to exceed ninety (90) 
calendar days. 
Have a process to collect racial and ethnic data on persons impacted by your 
agency’s programs. 
 
THIS ASSURANCE is given in consideration of and for the purpose of obtaining 
any and all federal funds, grants, loans, contracts, properties, discounts or other 
federal financial assistance under all programs and activities and is binding. The 
person whose signature appears below is authorized to sign this assurance on 
behalf of the Recipient. 
 
________________________________________   __________________ 
Name and Title       Date 
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APPENDICES A AND E 
 
During the performance of this contract, the contractor, for itself, its assignees 
and successors in interest (hereinafter referred to as the “Contractor”) agrees as 
follows: 
Compliance with Regulations: The Contractor shall comply with the Regulations 
relative to nondiscrimination in Federally assisted programs of the U.S. 
Department of Transportation (hereinafter, “USDOT”) Title 49, Code of Federal 
Regulations, Part 21, as they may be amended from time to time, (hereinafter 
referred to as the Regulations), which are herein incorporated by reference and 
made a part of this Agreement. 
Nondiscrimination: The Contractor, with regard to the work performed during 
the contract, shall not discriminate on the basis of race, color, national origin, 
sex, age, disability, religion or family status in the selection and retention of 
subcontractors, including procurements of materials and leases of equipment. 
The Contractor shall not participate either directly or indirectly in the 
discrimination prohibited by section 
21.5 of the Regulations, including employment practices when the contract 
covers a program set forth in Appendix B of the Regulations. 
 
Solicitations for Subcontractors, including Procurements of Materials and 
Equipment: In all solicitations made by the Contractor, either by competitive 
bidding or negotiation for work to be performed under a subcontract, including 
procurements of materials or leases of equipment; each potential subcontractor 
or supplier shall be notified by the Contractor of the Contractor’s obligations 
under this contract and the Regulations relative to nondiscrimination on the 
basis of race, color, national origin, sex, age, disability, religion or family status. 
 
Information and Reports: The Contractor shall provide all information and reports 
required by the Regulations or directives issued pursuant thereto, and shall 
permit access to its books, records, accounts, other sources of information, and 
its facilities as may be determined by the Florida Department of Transportation, 
the Federal Highway Administration, Federal Transit Administration, Federal 
Aviation Administration, and/or the Federal Motor Carrier Safety Administration 
to be pertinent to ascertain compliance with such Regulations, orders and 
instructions. Where any information required of a Contractor is in the exclusive 
possession of another who fails or refuses to furnish this information the 
Contractor shall so certify to the Florida Department of Transportation, the 
Federal Highway Administration, Federal Transit Administration, Federal Aviation 
Administration, and/or the Federal Motor Carrier Safety Administration as 
appropriate and shall set forth what efforts it has made to obtain the 
information. 
 
Sanctions for Noncompliance: In the event of the Contractor’s noncompliance 
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with the nondiscrimination provisions of this contract, the Florida Department of 
Transportation shall impose such contract sanctions as it or the Federal Highway 
Administration, Federal Transit Administration, Federal Aviation Administration, 
and/or the Federal Motor Carrier Safety Administration may determine to be 
appropriate, including, but not limited to: 
 
Withholding of payments to the Contractor under the contract until the 
Contractor complies, and/or 
Cancellation, termination or suspension of the contract, in whole or in part. 
 
Incorporation of Provisions: The Contractor shall include the provisions of 
paragraphs (1) through (7) in every subcontract, including procurements of 
materials and leases of equipment, unless exempt by the Regulations, or 
directives issued pursuant thereto. The Contractor shall take such action with 
respect to any subcontract or procurement as the Florida Department of 
Transportation, the Federal Highway Administration, Federal Transit 
Administration, Federal Aviation Administration, and/or the Federal Motor Carrier 
Safety Administration may direct as a means of enforcing such provisions 
including sanctions for noncompliance. In the event a Contractor becomes 
involved in, or is threatened with, litigation with a sub- contractor or supplier as a 
result of such direction, the Contractor may request the Florida Department of 
Transportation to enter into such litigation to protect the interests of the Florida 
Department of Transportation, and, in addition, the Contractor may request the 
United States to enter into such litigation to protect the interests of the United 
States. 
Compliance with Nondiscrimination Statutes and Authorities: Title VI of the Civil 
Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252), (prohibits 
discrimination on the basis of race, color, national origin); and 49 CFR Part 21; 
The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 
1970, (42 U.S.C. § 4601), (prohibits unfair treatment of persons displaced or 
whose property has been acquired because of Federal or Federal-aid programs 
and projects); Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.), 
(prohibits discrimination on the basis of sex); Section 504 of the Rehabilitation Act 
of 1973, (29 U.S.C. § 794 et seq.), as amended, (prohibits discrimination on the 
basis of disability); and 49 CFR Part 27; The Age Discrimination Act of 1975, as 
amended, (42 U.S.C. § 6101 et seq.), (prohibits discrimination on the basis of 
age); Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 
47123), as amended, (prohibits discrimination based on race, creed, color, 
national origin, or sex); The Civil Rights Restoration Act of 1987, (PL 100-209), 
(Broadened the scope, coverage and applicability of Title VI of the Civil Rights 
Act of 1964, The Age Discrimination Act of 1975 and Section 504 of the 
Rehabilitation Act of 1973, by expanding the definition of the terms “programs or 
activities” to include all of the programs or activities of the Federal-aid 
recipients, sub-recipients and contractors, whether such programs or activities 
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are Federally funded or not); Titles II and III of the Americans with Disabilities Act, 
which prohibit discrimination on the basis of disability in the operation of public 
entities, public and private transportation systems, places of public 
accommodation, and certain testing entities (42 U.S.C. §§ 12131 -- 12189) as 
implemented by Department of Transportation regulations at 49 C.F.R. parts 37 
and 38; The Federal Aviation Administration’s Non-discrimination statute (49 
U.S.C. § 47123) (prohibits discrimination on the basis of race, color, national 
origin, and sex); Executive Order 12898, Federal Actions to Address 
Environmental Justice in Minority Populations and Low-Income Populations, 
which ensures non- discrimination against minority populations by discouraging 
programs, policies, and activities with disproportionately high and adverse 
human health or environmental effects on minority and low-income 
populations; Executive Order 13166, Improving Access to Services for Persons 
with Limited English Proficiency, and resulting agency guidance, national origin 
discrimination includes discrimination because of limited English proficiency 
(LEP). To ensure compliance with Title VI, you must take reasonable steps to 
ensure that LEP persons have meaningful access to your programs (70 Fed. Reg. 
at 74087 to 74100); Title IX of the Education Amendments of 1972, as amended, 
which prohibits you from discriminating because of sex in education programs or 
activities (20 U.S.C. 1681 et seq). 
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APPENDIX K – Reference Form 
This form must be used and included in submission of proposal.  
Three separate references are required. 
Firm/Bidder Information 
Company Name: 
 

Office Location (City/State): 

Reference/Client Information 
Company/Agency Name: 
 

Client Location (City/State): 

Person Providing Reference & Title: 
 

Phone Number: 

E-mail Address:  
Project Information 
Project Title: Length of Project:  
Project Manager Worked With: Month/Year 

Completed: 
 

Total Budget: $ 
The person providing the reference, as identified above, must provide the following 
information.  This person must be a responsible party of the organization for which the work 
was performed.  This person should have comprehensive knowledge about the project and 
the company's role and responsibilities within the project. 
1. Briefly describe the services provided by the firm identified above. 
 
 
 
Rate each of the following concerning this firm’s performance using the following scale: 
S-Strongly Agree/Very Positive;  A-Agree/Positive;   N-Neutral;   D-Disagree/Negative  
F-Failed 

 Rating 
2. Company ensured the project deliverables were completed on time 
and within the agreed budget. 

 

3. Company provided the appropriate resources to the project.  
4. Company was knowledgeable in providing requested services.  
5. Relationship with company was positive and cooperative, versus 
negative and adversarial. 

 

6. Company provided open, timely communications, and was 
responsive to our needs and requirements. 

 

7. I would choose to work with this company again.  

8. Additional comments: 

 


