


APPENDIX K – Reference Form
This form must be used and included in submission of proposal. 
Three separate references are required.
	Firm/Bidder Information

	Company Name:

	Office Location (City/State):

	Reference/Client Information

	Company/Agency Name:

	Client Location (City/State):

	Person Providing Reference & Title:

	Phone Number:

	E-mail Address: 

	Project Information

	Project Title:
	Length of Project:
	

	Project Manager Worked With:
	Month/Year Completed:
	

	
	Total Budget:
	$

	The person providing the reference, as identified above, must provide the following information.  This person must be a responsible party of the organization for which the work was performed.  This person should have comprehensive knowledge about the project and the company's role and responsibilities within the project.

	1. Briefly describe the services provided by the firm identified above.




	Rate each of the following concerning this firm’s performance using the following scale:
S-Strongly Agree/Very Positive
A-Agree/Positive       
N-Neutral
D-Disagree/Negative 
F-Failed

	
	Rating

	2. Company ensured the project deliverables were completed on time and within the agreed budget.
	

	3. Company provided the appropriate resources to the project.
	

	4. Company was knowledgeable in providing requested services.
	

	5. Relationship with company was positive and cooperative, versus negative and adversarial.
	

	6. Company provided open, timely communications, and was responsive to our needs and requirements.
	

	7. I would choose to work with this company again.
	

	8. Additional comments:
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