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Bidder Contact Information and Certification
Company Name: ____________________________

Date: _____________________

Company Address: _____________________________________________________________

Contact Name: _______________________ 
E-mail: ______________________________
Phone: _____________________________

_______________________________
 



Authorized Signature
	Services to be rendered:
	Hourly Rate

	Set up, recording of both audio and visual elements of Space Coast TPO Governing Board and advisory committee meetings.

Provide all audio/video equipment (use of facility location for screens is permitted).
Provide proper staffing level to execute services at all meetings.

Live stream to SCTPO YouTube Channel and for Governing Board meetings only, stream live to SCGTV.
	   $_______________________per meeting
(per rate shall include all overhead)


If quote is accepted, the hourly rate shall remain in effect for twelve (12) months from award. 

Within thirty (30) days of the end of the twelve-month period, new hourly rate may be submitted for consideration and may be used in following twelve (12) month period if agreed by and approved by Space Coast TPO.

Fees have been calculated by estimating a budget that includes all aspects of the engagement, including planning, quality control, coordination with SCTPO staff, etc. Administrative, direct and indirect expenses are all considered and included within the above per meeting rate.

Termination of services by either party may be made with or without cause but shall not be less than forty-five (45) days.

FORM A – Quote Proposal





Request for Quote (RFQ #):	2025-02


Description:	SCTPO Meeting Audio/Visual Support
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