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REQUEST FOR QUOTE #2023-01
SCTPO MEETING AUDIO/VISUAL SUPPORT

BACKGROUND

The Space Coast Transportation Planning Organization (SCTPO) is an association of local government units organized under the authority of Chapter 339.175 of the Florida Statutes in accordance with the 1962 Federal Aid Highway Act. Its primary purpose is to provide leadership in the initiation and development of transportation plans and programs and the establishment of transportation priorities and strategies in Brevard County.

The SCTPO is comprised of a nineteen (19) member governing board of elected officials supported by advisory committees. The Governing Board typically meets nine (9) times per year on the second Thursday of the month (no meetings in January, June or August). The Technical and Citizens Advisory Committees meet jointly the Monday prior to each board meeting (Technical Committee has 26 members; Citizens Committee has 24 members). The Bicycle, Pedestrian, and Trails Advisory Committee (BPTAC) typically meets on the 4th Monday of the month, six (6) times per year. (BPTAC has 19 members)
SERVICES TO BE PERFORMED

The Space Coast Transportation Planning Organization is seeking quotes for meeting support services related to recording and broadcasting of the Governing Board and Committee meetings. There may also be special events requiring recording services such as the SCTPO’s annual Open House, typically held in June each year. General services are as follows:
Set up, record, and provide audio and video recording of SCTPO Governing Board, the Technical and Citizens Advisory Committee and the Bicycle, Pedestrian, and Trails Advisory Committee meetings. 

Video recording shall include live streaming of meetings on SCTPO YouTube Channel. Facebook Live may also be requested or other streaming service that is compatible with system used and agreed upon by SCTPO staff.
Video recording of SCTPO Governing Board meetings shall also be coordinated with Space Coast Government Television for live streaming on SCGTV. Committees will not be broadcasted on SCGTV.
Bidder shall be responsible for all equipment, and shall provide video recordings to SCTPO staff within 24 hours of completion of meetings. Format shall be approved of and coordinated with SCTPO staff.

SCTPO will be responsible for compiling and displaying all presentations during meetings. Any videos to be used within presentations will be coordinated with awarded bidder prior to meetings.

A minimum of 3 camera angles shall be used. 

· 1 angle of podium for presentations

· 1 angle of Board/Committee Chair and TPO Executive Director

· 1 wide angle of board/committee members
· Ability to also stream presentation slides during presentations
2023 Meeting Calendar, Times, Locations

	MONTH
	Technical & Citizens Advisory Committees

Meeting Time:

9:30 AM – 11:30 AM

*Not a Monday

Center for Collaboration

1100 Rockledge Blvd. Rockledge, FL 32955
	SCTPO Governing Board

Meeting Time:

10:00 AM – 12:00 PM

Center for Collaboration

1100 Rockledge Blvd. Rockledge, FL 32955
	Bicycle, Pedestrian, and Trails Advisory Committee

Meeting Time:
5:30 - 7:00 PM

Viera Govt. Center

2725 Judge Fran Jamieson Way

Florida Room, Bldg. C

Viera, FL 32940

	January
	No Meeting
	No Meeting
	30th 

	February
	6th 
	9th 
	No Meeting

	March
	6th
	9th
	27th 

	April
	No Meeting
	13th (if needed)
	24th -No Recording
Walking Workshop

	May
	8th 
	11th 
	No Meeting

	June
	No Meeting
	No Meeting
	26th 

	July
	10th 
	13th 
	No Meeting

	August
	No Meeting
	No Meeting
	28th 

	September
	11th 
	14th 
	No Meeting

	October
	*10th (Tuesday)
	12th 
	30th 

	November
	No Meeting
	No Meeting
	No Meeting

	December
	11th 
	14th 
	4th


STAFF CONTACT
The principal contact with the Space Coast TPO for Questions/Concerns regarding this RFQ is:

Mrs. Jillian John, Finance and Contracts Manager

Space Coast TPO

2725 Judge Fran Jamieson Way, Bldg. B, Rm 105

Melbourne, Florida 32940

Jillian.John@sctpo.com
Phone: 321-690-6890

RFQ SUBMITTAL REQUIREMENTS

All interested parties may submit a quote that meets the general request for services outlined in this RFQ, #2023-01. Bidders must be eligible to work in the United States, State of Florida and have a valid business license and proper insurance. Must meet requirements of CFR 200.320. 
Quote for services shall be based on an hourly rate and include all overhead charges (including any travel that may be incurred). Hourly rate should be calculated to accommodate meetings that run short or long. There will be one (1) hour for set up before each meeting and up to one (1) hour for breakdown after each meeting.
Interested bidders are encouraged to familiarize themselves with the activities and operations of the Space Coast TPO by visiting their website at: www.sctpo.com. The Agenda center on the website has recordings of previous meetings for reference. https://www.spacecoasttpo.com/boards-committees/agenda-center 
The following forms shall be used and submitted to be considered for award.
Form A – Quote Proposal

Form B – Non-Collusion Certification
Form C – Public Entity Crime Info

Form D – Debarment and Suspension Certification
Form E – Drug Free Workplace
SOLICITATION PERIOD IS FROM WEDNESDAY, JANUARY 18, 2023 – WEDNESDAY FEBRUARY 1, 2023. ALL QUOTES ARE DUE BY 4:30 P.M. ON WEDNESDAY, FEBRUARY 1, 2023. Forms A – E may be submitted by e-mail to Jillian.John@sctpo.com or via USPS to:

Space Coast TPO

RE: RFQ 2023-01

2725 Judge Fran Jamieson Way

Bldg. B, Room 105

Viera, FL 32940
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Bidder Contact Information and Certification
Company Name: ____________________________

Date: _______________________

Company Address: _____________________________________________________________

Contact Name: _______________________ E-mail: ___________________________________
Phone: _________________________________

______________________________

 



Authorized Signature
	Services to be rendered:
	Hourly Rate

	Set up, recording of both audio and visual elements of Space Coast TPO Governing Board and advisory committee meetings.

Provide all audio/video equipment (use of facility location for screens and some microphones is permitted).
Provide proper staffing level to execute services at all meetings.

Live stream to SCTPO YouTube Channel and for Governing Board meetings only, stream live to SCGTV.
	   $_______________________per hour

(Hourly rate shall include all overhead)


If quote is accepted, the hourly rate shall remain in effect for twelve (12) months from award. 

Within thirty (30) days of the end of the twelve-month period, new hourly rate may be submitted for consideration and may be used in following twelve (12) month period if agreed by and approved by Space Coast TPO.

Fees have been calculated by estimating a budget that includes all aspects of the engagement, including planning, quality control, coordination with SCTPO staff, etc. Administrative, direct and indirect expenses are all considered and included within the above hourly rate.

Termination of services by either party may be made with or without cause but shall not be less than forty-five (45) days.
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By submission of this quote, each Bidder and each person signing on behalf of any Bidder certifies, and in the case of a joint proposal, each party certifies as to its own organization, under penalty of perjury, that to the best of his/her knowledge and belief:
1) The prices in the quote have been arrived at independently without collusion, consultation, communication or agreement, with any other Bidder or with any other competitor for the purpose of restricting competition as to any other matter relating to such prices.
2) Unless otherwise required by law, the prices which have been noted in this quote have not been knowingly disclosed by the Bidder and will not knowingly be disclosed by Bidder directly or indirectly, to any other Bidder or to any competitor and,
3) No attempt has been made or will be made by the Bidder to induce any other person, partnership, or corporation to submit or not to submit a quote for the purpose of restricting competition.
Company (Bidder) Name:_________________________________________________________

Typed Name and Title of Authorized Official: ___________________________________________

Authorized Signature: ____________________________________________________________

Date: __________________________________
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As provided in s. 287.133 F.S., “A person or affiliate who has been placed on the State of Florida convicted vendor list following a conviction for a public entity crime may not submit a proposal on a contract to provide any goods or services to a public entity, may not submit a proposal on a contract with a public entity for the construction or repair of a public building or public work, may not submit proposals on leases of real property to a public entity, may not be awarded or perform work as a contractor, supplier, sub-contractor, or contractor under a contract with any public entity, any may not transact business with any public entity in excess of the threshold amounts provided in s. 287.017, F.S., for Category TWO for a period of thirty-six (36) months from the date of being placed on the convicted vendor list.” The person/legal entity submitting this proposal affirms that neither it nor its subcontractors, nor any of their principals, have been placed on the State of Florida convicted vendor list within the past 36 months.
Acknowledgement of Public Entity Crime Information:

Company (Bidder) Name:_____________________________________________________________

Typed Name and Title of Authorized Official: ______________________________________________

Authorized Signature:________________________________________________________________

Date:_______________________________
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As Required by U.S. Regulations on Government Wide Debarment and 
Suspension (Non-procurement) at 49 CRF 29.510

(1)
The (Name of Bidder) __________________________ hereby certifies to the best of its knowledge and belief, that it and its principals:

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or agency;

(b)
Have not within a three-year period preceding this proposal been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, state, or local) transaction or contract under a public transaction; violation of Federal or state antitrust statutes; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

(c)
Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, state, or local) with commission of any of the offenses listed in paragraph (b) of this certification; and

(d)
Have not within a three-year period preceding this certification had one or more public transactions (Federal, state, or local) terminated for cause or default.

(2)
The (Bidder) _____________________________ also hereby certifies that if, later, it becomes aware of any information contradicting the statements of paragraphs (a) through (d) above, it will promptly provide that information to the U.S. DOT.

Company (Bidder) Name: _________________________________________________________

Typed Name and Title of Authorized Official: ________________________________________

Authorized Signature: ____________________________________________________________

Date: __________________________________
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CONFIRMATION OF DRUG-FREE WORKPLACE FORM 
In accordance with Section 287.087, Florida Statutes, "whenever two or more bids are equal with respect to price, quality, and service which are received by any political subdivision for the procurement of commodities or contractual services, a bid received from a business that certifies that it has implemented a drug-free workplace program shall be given preference in the award process. In order to have a drug-free workplace program, a business shall: 

(1) Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the workplace and specifying the actions that will be taken against employees for violations of such prohibition. 

(2) Inform employees about the dangers of drug abuse in the workplace, the business's policy of maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee assistance programs, and the penalties that may be imposed upon employees for drug abuse violations. 

(3) Give each employee engaged in providing the commodities or contractual services that are under bid a copy of the statement specified in subsection (1). 

(4) In the statement specified in subsection (1), notify the employees that, as a condition of working on the commodities or contractual services that are under bid, the employee will abide by the terms of the statement and will notify the employer of any conviction of, or plea of guilty or nolo contendere to, any violation of chapter 893 or of any controlled substance law of the United States or any state, for a violation occurring in the workplace no later than 5 days after such conviction. 

(5) Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program if such is available in the employee's community by, any employee who is so convicted. 

(6) Make a good faith effort to continue to maintain a drug-free workplace through implementation of this section." 

As the person authorized to sign the statement, I certify that this firm complies with the above requirements and the Florida Statutes Section 287.087. 
Business Name: _______________________________________________________________

 SHAPE  \* MERGEFORMAT 



Authorized Representative’s Signature

Date

________________________________________
_________________________________

Name and Position Title
2725 Judge Fran Jamieson Way, Bldg. B


Viera, Florida 32940


Telephone: (321) 690-6890


Fax: (321) 690-6827


www.spacecoasttpo.com





FORM A – Quote Proposal





Request for Quote (RFQ #):	2023-01


Description:	SCTPO Meeting Audio/Visual Support


 








FORM B – Non-Collusion Certification





Request for Quote (RFQ #):	2023-01


Description:	SCTPO Meeting Audio/Visual Support


 








FORM C – Public Entity Crime Information





Request for Quote (RFQ #):	2023-01


Description:	SCTPO Meeting Audio/Visual Support


 








FORM D – Debarment and Suspension Certification





Request for Quote (RFQ #):	2023-01


Description:	SCTPO Meeting Audio/Visual Support


 








FORM E – Drug Free Workplace Certification





Request for Quote (RFQ #):	2023-01


Description:	SCTPO Meeting Audio/Visual Support
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